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Introduction of SCIKyu

SCIKyu (the Student Committee for the Internationalization of
Kyushu University) is an official committee which was initiated
in 2011 by Kyushu University , comprising of Japanese students,
international students and several teaching staff whose aim is
to help foster the internationalization drive of Kyushu University
from various perspectives. This scholarships guide book is

a part of efforts of SCIKyu cooperated by the International
Student Exchange Division. We hope this guidebook will help
many international students in Kyushu University to seek
financial stability in pursuing their studies.

Contact us at scikyu.official@gmail.com or visit our website and
Facebook page at www.scikyu.com and
www.facebook.com/SClKyu.
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DIFFERENT TYPES OF SCHOLARSHIPS

Government Scholarships

Two types of government scholarships available: MEXT, JASSO.

MEXT
Prospective Students

Current Students

3 different ways to apply for MEXT scholarship.

Recommendation from Japanese embassy in home country of
applicant (apply to Japanese embassy).

Recommendation from Japanese university that the applicant
has decided to enroll in (indicate in university application).

Domestic selection: nomination by the university the applicant is
currently enrolled in

Benefits Monthly allowance starting from around ¥110,000 to about
¥145,000 depending on course level and area of study.
Application Arrl\{al in Japan
Category . (scholarship payment start-
period
up)
Research Students April or Qctober of
Mar. following year
Embassy Undergraduate Students April of following year
Japanese Studies Students Jan.-Feb September or October of
University Japanese Studies Students ' ' same year
Recommendation Research Students Nov.-Dec. | October of following year
Domestic Selection Research Students Oct.-Nov. April of following year

JASSO

Nomination and recommendation screening conducted through
the university in Japan in which the (prospective) students
belong to. This applies to both Monbukagakusho Honors
Scholarships for Privately Financed International Students as well
as the Student Exchange Support Program * (indicate in

university application *).

* The Student Exchange Support program refers to the short-term student exchange programs
* Because application period is through academic institutions, the recruiting period would be whenever the institutions are

conducting the screenings




University Scholarships

Graduate/ Scholarships for Master and Doctor course students are

Undergraduate Students | available in each faculty website. More information of the
above financial aid can be accessed through the Student
Support Office, Student Support Division.

Private Foundation Scholarships

Provided by private companies or organizations, this
financial aid for international students reflects the goals and
characteristics of the grantor. Depending on each private
foundation, the conditions and requirements vary. Please
check the link "Bulletion of Scholarships for International
Students" in the last page.

DIFFERENCES

1. Application methods: apply through the university or directly to the foundation.
2. Additional documents: transcripts, recommendation letters, essays.

3. Additional interview screenings.

4. Participation in sponsored events, gatherings, meetings, etc.

KEY TIPS

1. Check your eligibility.

2. Check in with the scholarship office regularly.

3. Take your time when choosing which scholarship to apply for; only one application will be
considered at a time.




BEFORE YOU APPLY: CHECKLIST

() Application Method

Through the School O
Directly @)

() Type of Course

undergraduate
masters
doctors

research O
@)

exchange
students

000

Due Date

O

Age Requirement
Nationality

Place of Residence

Visa Status

Major/Subject of Research

Multiple benefits

O 000000

Additional Requirement

Certificate of Enrollment
Transcript
Recommendation Letter

000

*Note that this list may not apply to all scholarship applications, and may be subject to change



WRITING THE APPLICATION FORM

Before writing the application form

® Black pen * to make sure not to use an erasable pen

® 3x4 cm Photo ID *1

® A4 File or envelope

o Name stamp * only applied to countries that use stamps.
Ex. China, Korea.

Supplies

OO OO OO OO OO OO OO OO OO OO OO OO0 O OO OO O OO0 OO O OO OO O OO0 OO OO0 OO0 OO0

Rules for writing Japanese documents

0. When filling the application by
handwriting, make sure to make it
legible and check for any mistakes.

1. Write your last name and first
name in order shown in ID card unless
indicated on the application form. In
that case fill in according to following;
E— last name, &— first name.

2. Note that all English names
should be written in capital letters.
However, follow the rules written on
the application form or guideline if
indicated.

3. For the name reading, write hiragana
when “AYAYE" is indicated, and
write katakana for “ZUHF" .

4. List schools attended in order from
the oldest to the most recent.

5. Be careful with the date that is
indicated. The Japanese date system
follows the Year/Month/Date format.
Some forms may indicate the Gregorian
year ( @& ), while some may indicate
the Japanese emperor year.

6. Most scholarships will only accept
documents in English or Japanese. If
your documents are written in any
other languages refer to the link in
the last page for available translators
in Japan.*Kyushu University related
documents can be issued in both
English and Japanese.

7. If there are any mistakes on the
application, you should rewrite on a
new application form. Try not to make
any mistakes.

*1 Write your name on the back of the photo in case the photo falls off the application



SAMPLE APPLICATION

Area of subject
(major/research subject)

Phonetic Name
Name

Course type (Bachelors or Masters)
Phonetic reading of current address

Current address (in Japan)

Home/Dorm/Boarding House TEL
Email (PC)

Academic background
Name of high school

Name of university and faculty

Name of laboratory

Expected school of graduate studies
or name of laboratory advisor

Research theme or thesis

Research theme or thesis

Your home address and telephone
(if you live away from home)

Your relationship with your family members
Name of your family members
Language ability (list the languages you can speak)

Level of reading comprehension
Level of speaking / Level of writing

Name of language proficiency test
(If requirement not already given)
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Date of application YYYY/MM/DD

Date of birth YYYY/MM/DD and age
Photo ID

Cellphone number
Email (cell phone)

Laboratory address including email,
telephone number and extension numbe

Period of enroliment based on entrance
and graduation

Name of Faculty
Name of Major

Name of research or laboratory advisor
(professor) during undergraduate degret

Name of associate advisor (professor)

Name of laboratory advisor (professor)
during master’s degree

Name of associate advisor (professor)

Date of birth of your family members

Brief summary of your personality

Test score and date taken
Name of clubs or circles (number of yea



PREPARING OTHER DOCUMENTS

Certificate of Enrollment/ Certified Copies of Degree
Transcripts Certificates

Japanese translation may be acquired Can be obtained at the student section
from the machine in the academic office. of each department

Otherwise can be obtained from the
Student Section of each department.

Short Essays

In addition to essays for the application, some scholarships may require submission of the full
research report.

Some possible questions:

1. Write a summary of your current research topic.

2. Describe your aspirations as a future researcher, or any life plans after graduating.
3. Reason for applying for the scholarship.

4. What you can do to contribute to Japan.

5. What you can do to contribute to your home country.

*note that some applications may require applicant to write the short essays by handwriting.

Number of published papers (Domestic or International)
Number of conference presentations (Domestic orinternational)

Number of patents (Domestic or International)

Name of current scholarship (if applicable)

Name of expected scholarship (if applicable)

Name of any pending scholarship applications (if applicable)

Amount of (expected) grant or scholarship (if applicable)
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RECOMMENDATION LETTERS

Most scholarship organizations will receive recommendation
letters in English and Japanese. However, not all professors
may be able to speak in English. Here is brief example of what

your conversation or email requesting recommendation letters
Sample E-mail might look like.

OO OO OO O OO OO OO OO OO OO OO OO OO OO OO OO OO0 O OO OO O OO0 OO0 O OO0 OO0 OO0 OO
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(Your Name)

SL)‘JHj(‘”’?i' (Faculty Name) J ﬁ (Name of Department/Major) ﬁﬁiﬁz
(Name ofLaborator\')Wt ¥ (G - Br fi4- Gmde)%
(Address of Laboratory)

Tel (KL{AJQ) (Laboratory phone number) (V‘J%ﬁ‘\ (Extension Number if applicable))
Tel (ﬁﬁ]t}t)i (Personal phone number)

Fax (f£%): (Laboratory fax number)

Mail : (Your Email address)

10



English Translation

Professor (Name),

My name is (Name) in my grade of the Course in the Faculty of s

Department of

Excuse me for the abrupt notification. I am currently in the process of applying for a

scholarship and I am trying to gather a few recommendation letters. I am writing to ask

if you are willing to write a recommendation letter for me. I will provide the necessary

documents.

I know that you are busy, but I would appreciate it very much.

I should have visited you in person for this request. Please excuse me for contacting you

via email.

I would like to meet with you at your convenience to discuss further details regarding

the recommendation. I would appreciate if you could tell me the date and time that you

could be available.
Thank you very much,
(Name)

(Signature)

OO OO OO OO SOOI OO OO OO OO OO OO OO OO OO OO

Note that the email is written
in all formal Japanese.

Watch for special procedures
regarding recommendation
letters such as writing on
forms provided by the
organization, whether or

not the letters must be sent
directly to the foundation,
or with the rest of the other
application documents.

Notice

In case letters need to be sent
directly from the professor

to the guarantor, make sure
to provide the professor with
the application forms and a
stamped envelope.

If you travelled to another
city for the interview, it is
best that you bring a gift as
“omiyage” to the professor
who recommended you.

Keep in mind that you must
inform and thank all your
recommenders whether or
not you were selected as a
grantee. Even if you were
not selected, they are always
more than open to give you
advice and follow you up on
future opportunities.

1



INTERVIEWS: PREPARATION TIPS

Attire

Must be formal, and in season. Ironed dress shirt with a dress jacket, and dress pants or skirts
accordingly. Shoes must be close-toed.

Hair Faux Pas

Hair straight from bed is a total faux pas. To leave
a nice impression, you must shave your mustache
and beard. Your haitstyle does not have to be
necessarily short, but must be neat and out of the
way.

A Suit is a Must!

It is necessary to wear a suit during an interview.

A black, navy or gray suit with an ironed white
shirt and tie is preferable. Trim your nails, and
you will look even more tidy.

No Bag, Look like a Shag

Documents such as resumes, certificates,
applications should be kept in a bag. Writing
utensils such as pen and paper (a schedule book
is preferable) should be brought. A business bag
that fits A4 size paper would be best.

Finish off with Clean
Footwear

Finish your look with a pair of formal shoes

whose color matches your suit. Showing your skin
in places other than face and hands are impolite,
so be sure to wear a pair of dark colored socks

that covers your ankles when you are sitting down.

12



Time

Make sure you arrive at least @ minutes before the designated time.

Neat and Tidy

Keep your make-up as natural as possible to
match with the office atmosphere. Make sure to

keep your hair away from your face. If you have
long hai, tie it back to leave a neater impression.

Make-up/nails/hair

Should be as natural as possible.

Simple Dark Suit

Wear a non-pop colored dark suit.

Go Frugal with the
Accessories

Stay away from strong perfumes and showy

accessories. Nail art and long nails are not
acceptable in the Japanese office.

Pay Attention to
Footwear

Visible bare skin aside from your face and hands

are unacceptable. Wear stocking with a pair of
dark simple pumps that cover your toes.

13



DURING THE INTERVIEW

Make sure you arrive at least 15 minutes before the elapsed time.

When you are called for the interview, if they do not usher you and open the door
for you, knock on the door twice, until they tell you to come in from the inside.

Once you go in, say your greetings and make sure to close the door quietly behind
you.

Do not sit until you are told to do so. They will designate where you will sit.

Say [&%k#liv=LET] before you sit down after bowing slightly.

Do not lean back or crouch; sit up straight.

14



If you are a male, ball your fists and If you are a female, place your right
place them on the knees palm facing hand on top of the other hand and
down. place them on your lap.

When the interview
is over, say your
thanks, stand up and
tuck the chairin.

Before you go out of the room, bow slightly, and make sure you close the door
quietly as you leave the room.

Now take a sigh of relief.

15



TERMS TO KNOW

Documents and Applications

Ji§ £ /gansho/

HE # £ /suisensho/

2 /gakureki/

Jix 52 & 4% Jouboshikaku/
£ M A %% /saiyou ninzu/
B /saiyou kijyun/
% % J5 1% /senkou houhou/
& i /teishutsu/

E45 /shorui/

kel v /shimekiri/

& 4 /gouhi/

B4 b /toi awase/
JA fgenpon/

/N 3 /shouronbun/
F#F = /tegaki/

[# £& /kokuseki/

Writing emails

Wo b BHEEICAR > TRY £1,
. EBRLET,
XALLSBENWELET,

Conducting Interviews

% /douki/

1% B /katsudou/

I # /mensetsu/

A 92 N % /kenkyu naiyou/

application
recommendation letter
academic background
applicant eligibility
number of applicants recruited
recruit basis or focus
screening methods
submit (documents)
documents

deadline

final decision

contact for questions
original document
short essay
handwritten
nationality

Japanese Greetings

My name is....

Phrase used when requesting
a favor

application motive
activities

interview

research contents
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If you want to know more information, please check these websites.

Bulletin of Scholarships
for International
Students

Information on MEXT
Scholarship

Resume Photo

S

(=] p e

Types of Japanese
Government
Scholarships

Requesting
Recommendation
Letters in Person

Reference of Official
Translators






